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This document contains information which must be followed in order to ensure the continued health, safety and welfare of our employees, volunteers, visitors and contractors whilst continuing to comply with the legislation which governs the work we undertake.
This is a comprehensive document that comprises of the following three sections:
[bookmark: _Toc48132496]Health and Safety Policy Statement of Intent
[bookmark: _Toc48132497]Organisational Duties
[bookmark: _Toc48132498][bookmark: _Toc48132499]Arrangements for Managing Health and Safety
1. Health and Safety Policy Statement of Intent
In accordance with our duty under section 2(3) of the Health and Safety at Work etc. Act 1974, we understand that with each PCC, we owe a duty of care to ensure the safety of those who visit or use any of our deanery church premises, e.g. church building, hall, churchyard etc.  We also know that, where we are an employer or control premises in certain circumstances, we have to meet the requirements of health and safety law.  In particular, we know that if we are an employer having five or more employees (which includes volunteers), we are required to have a written health and safety policy.	Comment by Andrew Cook: Not sure that this is correct.  It is either too much to take on shared responsibility with PCCs or too little in that we also use school and potentially other premises that neither we nor PCCs are directly responsible for.
Our policy is to ensure, so far as is reasonably practicable, that our activities are carried out safely and do not pose a risk to the health of our employees, volunteers, congregationservice users, visitors and others who may use the premises we are responsible for.  This will be in accordance with good practice and any relevant statutory provisions where they apply.	Comment by Andrew Cook: Is the CIO actually responsible for premises?  Is this by proxy when we are using church, school or other venues?
We will:
establish and implement a Health and Safety Management System to manage the risks associated with our premises and activities	Comment by Andrew Cook: We don’t have any premises of our own.
regularly monitor our performance and revise our Health and Safety Management System as necessary to ensure we achieve our objective of continuous improvement
provide sufficient resources to meet the requirements of current Health and Safety legislation and aim to achieve the standards of 'Good Practice' applicable to our activities
actively promote an open attitude to Health and Safety issues, encouraging staff and volunteers to identify and report hazards so that we can all contribute to creating and maintaining a safe working environment
communicate and consult with our staff and volunteers on all issues affecting their health and safety and, in doing so, bring this policy to their attention
provide adequate training for our staff and volunteers to enable them to work safely and effectively, and to ensure they are competent and confident in the work they carry out
	

carry out and review risk assessments every two years or when legally required to identify hazards and existing control measures.  We will prioritise, plan and complete any corrective actions required to reduce risk to an acceptable level
maintain our premises and work equipment to a standard that ensures that risks are effectively managed	Comment by Andrew Cook: Can this be deleted as we don’t have any premises or our own.
ensure that responsibilities for Health and Safety are allocated, understood, monitored and fulfilled 
ensure that tasks given to employees and volunteers are consistent with their skills, knowledge and ability to perform
retain access to competent advice and assistance ensuring that we are aware of relevant changes in legislation and 'Good Practice'
co-operate with other charities and organisations to ensure that they are aware of any risks to their staff and other people posed by our activities, that we are aware of any risks to our staff and volunteers from their activities, and that we comply with the relevant requirements of legislation
A successful Health and Safety programme is dependent on the participation and co-operation of all employees.
It is the duty of all of us when at work:
to take reasonable care of our own safety and of the safety of others who may be affected by what we do or fail to do
co-operate with and assist so that we can all comply with our legal duties
to ensure we do not interfere with or misuse anything provided in the interests of health, safety and welfare
Our Health and Safety Policy will be reviewed annually as a minimum, to monitor its effectiveness and to ensure that it reflects changing needs and circumstances.  The Policy will be subject to additional review to reflect changes to legislative requirements, changes to key personnel and advancement in technologies which affect our activities.
All our employees, volunteers, consultants and contractors employed as well as external organisations using premises where the Huyton Deanery CIO operate will be expected to comply with this Health and Safety Policy.  A copy of it will be kept in each building of the parish and made available to others on request.	Comment by Andrew Cook: The CIO does not have any premises.  I have reduced the paragraph to try to take that into account.
[bookmark: _Toc48132501]2. Organisational Duties
Huyton Deanery CIO Trustees have a legal duty to ensure the health, safety and welfare of all who work in or attend events organised by Huyton Deanery CIO.  Several people play key roles however in the implementing of our policy.  This is a shared responsibility between the PCC owners/operators of each venue who have overall responsibility for the safety of a site and Huyton Deanery CIO which must ensure that only those venues able to evidence statutory compliance and safe practice are used for events and as workplaces.
Huyton Deanery CIO in particular will ensure:
all employees and volunteers are aware of their health and safety responsibilities
adequate precautions are taken as set out in this policy and related risk assessments
adequate information and training is provided for those that need it
any hazards or complaints are investigated and dealt with as soon as possible 
where defects cannot be corrected immediately, interim steps are taken to prevent danger
all accidents are reported in-line with the requirements of this policy
advice is sought where clarification is necessary on the implementation of this policy
they set a personal example on matters of health and safety
copies of certificates for statutory compliance (PAT, EIC, Legionella checks, fire equipment servicing, and where necessary lightning conductor servicing, fire alarm servicing and emergency lighting servicing) are recorded and reviewed in a timely fashion	Comment by Andrew Cook: To what extent is this relevant beyond PAT testing of devices the CIO owns?  Do we need to check, maintain copies and records of all the other aspects of every venue we use?
All employees, volunteers, contractors, freelancer and self-employed have a responsibility to cooperate in the implementation of this policy and to take reasonable care of themselves and others while on church CIO business or premises.
They will ensure that they:
read this policy and understand what is required of them
complete their work taking any necessary precautions to protect themselves and others
comply with any safety rules, operating instructions and other working procedures
make safe, and report any hazard, defect or damage, so that this might be dealt with
warn any new employees or volunteers of known hazards
attend any training required to enable them to carry out their duties safely
do not undertake any repair or modification unless they are competent to do so and have the authority of the relevant body
report any accident, incident, near miss and dangerous occurrence immediately
do not misuse anything provided in the interests of health and safety
use and maintain equipment and facilities that are fit and proper for the intended purpose in a safe, correct manner, as provided
2.1. Activity and Group leaders
Each event or activity has a lead who is responsible for implementing the Health and Safety Policy (either as a one off or on a day-to-day basis).  This includes ensuring that established rules and safe working practices are adhered to.  They must also ensure that employees/volunteers are properly trained and receive the support they need to perform their duties.
Leaders will have overall responsibility for the health, safety and welfare of those persons will:
organise areas under their control in such a way to ensure that all work is undertaken safely and without risks to the health and safety of employees/volunteers
have a thorough knowledge of the safe systems of work which may be in operation and communicate them to their team
make regular and routine inspections of the area under their control
ensure that the systems for the reporting of accidents and near misses are properly carried out
motivate everyone under their control to behave in a safe manner by setting a good example
assist with the risk assessments and ensure they are completed prior to any event and reviewed in line with current policy
[bookmark: _Toc48132508]3. Arrangements for Managing Health and Safety
3.1. General Arrangements
[bookmark: _Toc48132509]This section sets out our general arrangements for managing health and safety and dealing with specific risks. We have removed any points that do not apply to our activities.
3.1.1. Competent Assistance
Where necessary, we will appoint someone who is competent to assist us in meeting our health and safety obligations.
3.1.2. Risk Assessment
We will complete risk assessments to identify what we need to do to comply with health and safety law.
The purpose will be to:
identify the hazards
decide who might be harmed and how
evaluate the risks and decide on precautions/controls
record finding and implement
review assessments and update if necessary
3.1.3. Information and Training
We will provide any necessary information and training for our employees and volunteers in a timely manner.  We will keep a record of what is provided. We will also give relevant information to contractors and self-employed people who may need this to complete their work safely.
3.1.4. First Aid
In partnership with our deanery partners, we will ensure adequate managed first aid facilities including – as a minimum – a suitably stocked first aid box and a person who will take charge of the first aid arrangements is available at all events and activities organised by Huyton Deanery CIO.
3.1.5. Accident Reporting
Accidents (no matter how minor an injury may be), will be recorded in accident books provided in each location used by Huyton Deanery CIO, within 24 hours of accident.
We will also maintain a Huyton Deanery CIO accident book and record details therein. All leaders of events are asked to send a summary of any entry to jill.jevons@huytondeanery.org within 24hours We will report to the enforcing authority and keep records of certain accidents to employees, volunteers and members of the public in accordance with the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations.
The timescales for reporting and/or recording accident information is:
accidents resulting in the death of any person, specific injuries to workers, non-fatal accidents requiring hospital treatment to non-workers and dangerous occurrences must be reported without delay (fatal accidents or accidents resulting in a specified injury to a worker can be reported by telephone 0845 300 9923). A report must be submitted to the HSE within 10 days of the incident
over-seven-day injuries, where an employee or self-employed person in away from work or unable to perform their normal work duties for more than 7 consecutive days. A report must be submitted to the HSE within 15 days of the incident
over-three-day injuries will be recorded using the accident book/form and filed securely to protect any personal information. This information must be held as a record for 5 years
Incapacitation means that the worker is absent or is unable to do work that they would reasonably be expected to do as part of their normal work.
Relevant accidents/incidents will be reported online via the Health and Safety Executive website.
3.1.6. Monitoring
We will make periodic checks to ensure that our precautions remain effective and adequate.  We will also ensure that any lifting, work or electrical equipment the CIO is responsible for are and church utilities are inspected as necessary to ensure that they remain safe.  We will keep records of the checks we make.
3.1.7. Contractors
If we employ contractors, we make sure that they have their own health & safety policy and Public and Employers Liability Insurance by asking to see copies of the relevant documents.
3.1.8. Record Keeping
We keep records for Health and Safety, in particular we keep:
Health and Safety Policy with dates for review	Comment by Andrew Cook: Are these records in place?  Do we need to start doing the assessments and record keeping?  DSE is probably the most applicable.
lists of individuals with key health and safety roles
any risk assessments that have been undertaken, including noise, vibration, fire risk and Display Screen equipment assessments
records of employment
statutory compliance certificates (PAT, EIC, gas safety and fire equipment service, and where necessary fire alarm service, emergency lighting service and lightning conductor check) – obtained from our deanery partners	Comment by Andrew Cook: I think we only need to keep records for equipment and premises that the CIO owns.  At present that probably means that PAT testing is the only one in the list that applies.
health and safety record retention periods
There are different health and safety records retention periods to be aware of, but as a rule of thumb, most health and safety records should be kept for five years.  In cases of a minor involved, records need to be kept until five years after their 18th birthday.
Risk assessment records should be kept as long as the particular process or activity that the record refers to is still being performed (or until five years after the 18th birthday of the youngest activity participant).  Keeping past assessments allows for further examination, and changes and improvements to be identified.
3.2. Specific Arrangements
3.2.1. Asbestos
Huyton Deanery CIO will not use any site to deliver activities or as a workplace which has known asbestos present unless there is a robust asbestos management policy in place.
3.2.2. Display Screen Equipment
Where our employees and volunteers regularly use computers, for continuous periods of an hour or more, we will analyse workstations to identify precautions, implementing these as necessary.  We will also provide information, training and any reasonable additional equipment if needed.
3.2.3. Electricity
We will ensure that any electrical system, fixed machine and portable appliances is maintained so as to prevent danger.  Any defective equipment will be identified with ‘Do Not Use’ notices or removed from use until it is repaired or replaced.  We will keep records of the checks made where appropriate such as PAT and EIC.
3.2.4. Events
Where we intend to hold large or unusual concerts will ensure that a specific risk assessment is carried out to identify any additional precautions that are necessary and implement these.
3.2.5. Fire
Huyton Deanery CIO will not use any site to deliver activities or as a workplace which does not have adequate fire fighting and alert resources.  At every Huyton Deanery CIO event or within any team a trained fire marshall will be present who is responsible for overseeing any emergency response.	Comment by Andrew Cook: This is a good aim, but do we want it in our policy to be measured against?
3.2.6. Preparation of Food
We will ensure that on those occasions when we prepare food, we use a clean and disinfected work surface, utensils and equipment.  We will store food in such a way as to avoid contamination, provide hand-washing facilities and suitable arrangements for the disposal of waste.
3.2.7. Work Equipment
Any work equipment (including any hand tools) we provide will be suitable, in good condition and properly maintained.  Where necessary, some equipment (such as ladders) will be regularly checked to make sure they are safe.  We will keep records of any checks we make.	Comment by Andrew Cook: Do we have or intend to have ladders?  If not it is better not to mention them.
3.2.8. Hazardous Substances	Comment by Andrew Cook: Do we need to include these?
We only use domestic cleaning or horticultural products and petrol. We will ensure that these are stored, used and disposed of in accordance with the manufacturers’ instructions taking, any necessary precautions that are specified. 
3.2.9. Lifting Equipment
We will ensure that any lifting equipment is properly maintained and thoroughly examined periodically by a competent person.
3.2.10. Manual Handling
We will avoid the need for lifting or carrying heavy objects as far as is possible. Where this is not practical, we will make use of lifting aids (such as trolleys) or other precautions including team lifting.
3.2.11. Working Alone
We endeavour to avoid lone working whenever possible.  We are aware, however, that employees/volunteers may be required to work alone.
In these instances all employees must:
ensure they have completed a lone working risk assessment with their supervisor and are familiar with this and any specific risk assessments that have been compiled for the activity they are working on
ensure they adhere to any systems developed for their protection while working alone
take personal responsibility for sharing information regarding their whereabouts (timings, location being visited, contact details, expected time of return)
report any incidents to their supervisor concerning lone working to enable systems to be reviewed and revised
[bookmark: _Toc48132525]3.3. Further Information/Regulations
We will communicate Health and Safety information and changes to and consult with employees and volunteers as needed.
We will ensure that young persons (under 18 years of age) employed or who volunteer are protected at work from any risks to their Health and Safety.  Where this concerns a child (not over compulsory school age), any findings from risk assessments must be communicated to a person with parental responsibility.
[bookmark: _Toc48132526]As needed we will fully comply with the Control of Noise at Work (2005) and the Personal Protective Equipment at Work (1992) Regulations.



History
Date	Issue	Reason for change
17 Jun 2026	1.0	Initial draft based on template from Liverpool Diocese website

Issue 1.0	Page 2 of 2


Issue 1.0	Page 2 of 2
image1.png




